Skills
 
Transferable skills - essential skills required to perform a variety of tasks and can be transferred from one type of work to another.
 
Think of verbs that describe what you have done "on" or "off" the job. 
Communication
	___advised 
___communicated
___interpreted
___negotiated
	___persuaded 
___promoted
___presented
___read
	___summarized 
___talked
___translated
___wrote


Creative Skills
	___arranged 
___cooked
___created
___demonstrated
	___designed 
___developed
___improvised
	___invented 
___originated
___performed


Working With Information
	___budgeted 
___calculated
___checked
___evaluated
___inspected
	___investigated 
___memorized
___ordered
___organized
	___researched 
___reviewed
___scheduled
___selected


Leadership Skills
	___conducted 
___controlled
___coordinated
___decided
	___directed 
___initiated (started)
___led
___managed
	___motivated 
___planned
___supervised


Manual and Mechanical Skills
	___adjusted 
___constructed
	___installed 
___operated
	___repaired 
___serviced


Working With People Skills
	___assisted 
___consulted
___cooperated
	___counselled 
___instructed
___served
	___trained


 
For more self interest tests go to
 
Career Matchmaker at Career Cruising
http://www.careercruising.com/    user name: yorkregion  password: 50840
 
http://www.skillsontario.com/
www.jobskills.org/youth
www.xplorations.ca

